Cach ding ky chir ky s6 trén héa don dién tir

Cach ky chir ky sb trén hoéa don dién tir duoc xem 13 tiéu thirc ndi dung nhit dinh,
khong thé thiéu dé dam bao tinh hop phap cua modi hoa don so6 khi 1ap va xuat.

Diéu ndy da dugc quy dinh rat rd tai Diéu 3, Thong tur 68/2019/TT-BTC mdi ban hanh
gan day nhat cua B¢ Tai chinh.

Cu thé hon vé tiéu thtc chir ky WS(A), chir ky dién tr cua nguoi mua va nguoi ban ciing duoc
B0 Tai chinh quy dinh trong diém d, Dic¢u 3, Thong tu s6 68/2019/TT-BTC. Cu thé:

— Néu nguoi ban la doanh nghiép, t6 chtrc thi chtr ky sd ctia nguoi ban trén hoa don 1a
chit ky s ciia doanh nghiép, to chirc; con néu ngudi ban 13 ca nhan thi sir dung chit ky s6
clia ca nhan hodc ngudi dugc Gy quyén.

— Véi nguoi mua 13 co so kinh doanh va ngudi mua, ngudi ban c6 thoa thuan vé viée
nguoi mua dap ung céac diu kién k¥ thuat dé ky so hoac ky dién tir trén hdéa don di¢n tir
do nguoi ban 1ap thi nguoi mua phai ky s6 hodc ky dién tir trén hoa don.

— Vi nhitng truong hop hoa don dién tir khong nhat thiét phai c¢6 chit ky sé hay chir ky
dién tur cuia ngudi ban va nguoi mua thi sé duge 4p dung theo quy dinh tai Khoan 3 cua
Thong tu 68/2019/TT-BTC.

Cac budc thuc hién chir ky so trén hoa don di€n tir nhu sau:
Buéc 1: Chuan bi

Chuan bj chinh 14 budc dau tién cua cach ky chir ky so trén hoa don dién tir nhanh chéng,
chinh xéac.

Theo d6, ban can phai chuan bi trude chir ky s6 dap Gng cac tiéu chi dudi day:

= Chit ky s phai con hiéu lyc.

- Pam bao da cai dat phan mém doc thong tin token chuyén dung trén may tinh dang
su dung.

= Dam bao da cai dat phan mém hoa don dién tir trén may tinh s& sir dung dé 1ap xuét
héa don va ky so.

Buéc 2: Ping nhap vao hé thong phan mém héa don dién tir



Ban tién hanh dang nhép vao hé théng phan mém hoa don dién tir doanh nghiép minh
dang stir dung dé co thé 1ap hoa don di¢n tir va ky s6 1én hoa don.
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Budc 3: Chon chire nang “Str dung hoa don”

Trén giao dién chinh ctia phan mém hoa don dién tir invoice.mobifone.vn , ban chon
churc nang “Str dung hoa don”, chon tiép “2. Quan ly ky s6 héa don”. Ngay sau do, giao
dién “Quaén 1y ky hoa don” s€ dugc hién thi.
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Chon muc “Quadn Iy Ky sé héa don” d@é thuc hién ky chit ky so.
Tai day, ban s& thdy cac hoa don chua duoc ky séq va can phai tién hanh ky sd. Truong 7
hop khong con hoa don nao phai ky so, ban c6 thé khoi tao hoa don va sau do quay lai dé
thuc hién ky so.

Buwéc 4: Chon héa don dién tir cin ky sb


http://invoice.mobifone.vn/

Van trén giao dién “Quan 1y ky héa don”, ban nhan dau tich chon vao 6 héa don can ky
sO (hoac néu khong thay héa don can ky so, ban c6 thé nhap ma héa don vao 6 “S6 hoa
don” dé dé dang tim ki€ém).
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Giao dién “Quan ly ky héa don”.
Bwéc 5: Thure hién thao tac ky chir ky so trén héa don dién tir

Cudi cing, dé hoan thanh cach ky chir ky so trén hoa don dién tir, ban tién hanh ky s6 1én
hoa don.

Sau khi da tich chon dugc hoa don can ky sd, ban kéo xudng cudi trang va nhan nut “Ky
hoa don”.
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Chon 06 “Ky héa don” dé tién hanh ky so 1&n hoa don.
Ngay sau do, cura s6 “Danh sach chit ky $6” s& hién thi, ban nhan chon “Ok”.
Tiép d0, cira s6 “Kiém tra PIN code” s& hjén thi, ban can nhap dung ma Pin ((‘:hinh‘ la ma
PIN cua USB Token) vao 6 “PIN code” r6i nhan 6 “Pang nhap”. Khi nay, phan mém hoa

don dién tir s& tién hanh gan chit ky s trén token 1én dang vin ban hoa don dién tir ma
ban dang thuc hién ky so.



Sau khi d3 hoan tt, hé thong s& hién thi ctra s6 “Thong bao” dé x4c nhan thao tic ky sb
ban vtra thuc hién c6 thanh cong hay khong.

Truong hop khi ban da thyc hién ddy du 5 bude theo hudng dan & trén, ko xay ra bat ky
sai sot gi thi thao tac ky so chdc chadn s€ thanh cong. Cach ky chir ky s6 trén hoa don dién
tur té1 day cling da hoan tat.



